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OVERTIME POLICY 
 
Pay for Working extra hours 
 
Overtime is hours worked over an employee contracted hours. When an employee 
has fixed contracted hours, overtime would be any additional hours worked. 
Eckington Parish Council offers overtime to cope with an increase in demand for 
their services. If needed employees to work extra hours during the busy periods to 
meet business needs.  
 
If an employee refuses to work overtime they are obliged to work, this will be viewed 
as a breach of the contract and a disciplinary matter. 
 
Limit to how much overtime can be worked 
All working hours, including overtime, are governed by the Working Time 
Regulations. These state that a worker: 
must not work more than 48 hours per week on average, though a worker may 
choose to "opt out" 
must be allowed one day off each week or two days off in a fortnight 
should have 11 hours uninterrupted rest in a 24-hour period 
is given at least a 20-minute break if their shift lasts more than six hours. 
 
Different rules apply for 16 and 17-year-old workers. They cannot work more than 8 
hours per day or 40 hours per week. Young workers cannot sign an opt -out 
agreement and must have two days off per week.   
 
Pay when working overtime 
Employees will not receive an additional payment or be paid at a higher rate for any 
overtime worked. 
While overtime may be worked for no additional pay, a worker's hourly rate will not 
fall below the National Minimum Wage.  
 
Alternatives to paying staff for working overtime 
As an alternative to pay, an employee may decide to have time off in lieu. Time off in 
lieu means that any overtime hours the individual works, they can take off from work 
in addition to their annual leave. All additional hours accrued can be taken later, staff 
to complete the TOIL form to request these hours. All TOIL to be approved by the 
Parish Clerk and must not have any detriment to the running of the Council business.  
 

 

 


